
UMAR TIJJANI
Staff ID: SP11291

Current Rank: ADMINISTRATIVE OFFICER

Unit/Department:

Email: UMARTIJJANI4@GMAIL.COM

Phone: 08139057373

PERSONAL INFORMATION

Full Name: UMAR TIJJANI

Gender: MALE

Marital Status: SINGLE

Date of Birth: 1990-01-01

Physically Challenged: No

State of Origin: BORNO

LGA: BIU

Nationality: NIGERIAN

NIN: 63071177262

Phone: 08139057373

Email: UMARTIJJANI4@GMAIL.COM

Home Address

STREET 1 NGOMARI AIRPORT OPPOSITE DUNU HOTEL MAIDUGURI, BORNO STATE

SERVICE RECORD

Faculty: FACULTY OF AGRICULTURE

Department: AGRICULTURAL EXTENSION SERVICES

Program: AGRICULTURAL EXTENSION SERVICES

Staff Category: NON TEACHING STAFF

Employment Status: PERMANENT

Grade/Level: CONTISS 8

Step: STEP 4

Rank on First
Appointment:

ADMINISTRATIVE ASSISTANT

Date of First
Appointment:

2018-11-13

Date of Assumption: 2020-08-04

Date of Confirmation: 2022-08-04

Date of Current
Appointment:

2018-11-13



Current Qualification
recognized by the
university:

Degree

Staff Status: Active

Years of Experience: N/A

PROMOTIONS

1st Promotion - Date: 2023-10-01

Designation: ADMINISTRATIVE OFFICER

Grade: CONTISS 8

Step: STEP 4

ACADEMIC INFORMATION

Faculty: FACULTY OF AGRICULTURE

Department: AGRICULTURAL EXTENSION SERVICES

Program: AGRICULTURAL EXTENSION SERVICES

Degree Status: Available

EDUCATIONAL QUALIFICATIONS

# Institution Degree Field of Study Year

1 N/A Bachelors Political Science 2017

2 Gomari 1 Primary School, Maiduguri Primary Primary Certificate 2002

3 Government Day Secondary School,
Maiduguri

SSCE SSCE Certificate 2008

4 Ramat Polytechnic Maiduguri ND Business Administration and
Management

2013

5 Kwari Computer Academic ND General Application 2018

WORK EXPERIENCE

# Position Organization Period

1 Class Teacher Borno State Universal Basic Education (UBE) 2018/2019

HONOURS / DISTINCTIONS

Second Class Division



PROFESSIONAL MEMBERSHIPS

SSANU
ANUPA

EXTRA-CURRICULAR ACTIVITIES

* PERFORMED TYPING AND PREPARATION OF OFFICIAL DOCUMENTS. * OPERATED COMPUTER SYSTEMS AND OFFICE
SOFTWARE (MICROSOFT WORD, EXCEL, ETC.). * MAINTAINED AND DOCUMENTED STUDENT FILES AND RECORDS. *
PREPARED, RECORDED, AND DISTRIBUTED MEETING MINUTES. * HANDLED DOCUMENT PRINTING, PHOTOCOPYING,
LAMINATING, AND FILING. * MANAGED OFFICE CORRESPONDENCE AND ADMINISTRATIVE TASKS. * ASSISTED STAFF AND
STUDENTS WITH DEPARTMENTAL DOCUMENTATION. * ENSURED PROPER ORGANIZATION AND CONFIDENTIALITY OF
DEPARTMENTAL RECORDS.

NEXT OF KIN

Full Name: HUSSAINI TIJJANI DIBAL

Phone: 09033131997

Address: POLICE HEADQUARTER ADAMAWA STATE.

Relationship: BROTHER

FINANCIAL DETAILS

Bank Name: FIDELITY BANK

Account Number: 5333608867

Pension Name: NUPEMCO

Pension PIN Number: 110034847473

TI Number: TI320051
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